
eview

Team Members Involved:


Objective(s) of Project/Event: 

tion

cope, key activities, and any significant milestones.

Outcomes

ns

oject, and compare results and outcomes for each.

What Went Well: 


What Can Be Improved:

What Went Well: 


What Can Be Improved:
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eview (cont.)

ed to be taken, who is responsible, and the timeline for these actions.

ns for Future Actions

ommendations for future projects.

ments

om team members or stakeholders.


nd Insights

om the project as a whole, including both what went well and what could be improved.

What Went Well: 


What Can Be Improved:

https://www.freshbooks.com/

	Team Members: Team Member 1, Team Member 2, Team Member 3, Team Member 4
	Objective of Project: Primary objective
	Planned Objectives and Goals: Your response here
	Actual Outcomes: Your response here
	What can be improved 01: Your response here
	Actual Result 01: Your response here
	Intended Result 01: Your response here
	What went well 01: Your response here
	Action 01: Your response here
	Action 02: Your response here
	Intended Result 02: Your response here
	What went well 02: Your response here
	Actual Result 02: Your response here
	What can be improved 02: Your response here
	Action 03: Your response here
	Intended Result 03: Your response here
	Actual Result 03: Your response here
	What went well 03: Your response here
	What can be improved 03: Your response here
	Project Desciption: Your response here
	Key Learning and Insights: Your response here
	Recommendations for Future Actions: Your response here
	Next Steps: Your response here
	Additional Comments: Your response here
	Place Client Logo_af_image: 
	Location: City
	Date of Project: MM/DD/YY
	Project Or Event Title: My Project


